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CONSULTANT REQUEST FORM

(Updated 6/08)
Scholarships for consultations using professionals fitting the need of the requesting organizations may be available upon request through funds raised by Nazarene Compassionate Ministry, Inc. and Nazarene Compassionate Ministries USA/Canada.  None of these funds are taken from Great Commission funds donated by local churches around the world.

Requirements and Restrictions

· Consultant requests are granted only to registered Nazarene Compassionate Ministry centers and/or churches working with a population living at or below 125% of the government agreed poverty level.

· Requests are made only to cover the travel, expenses, and honorarium of the consultant during the contract period.  These funds cannot be used for salaries or program expenses of the local organization.

· The consultation will involve a visit to the proposed site, and follow up as detailed in the contract.

· A written contract will be signed by the consultant, the Executive Director and/or Pastor, and the District Superintendent.

· A consultant’s services usually covers a one year span, but can be extended at the request of the organization in question and the district on which they serve.  Extensions shall not be at the expense of NMC, Inc.

Instructions and Guidelines

· Include in the request a short summary of the ethnic and socio-economic make up of your immediate community.  Include documentation with recent sources that show the level of need in relation to State and National statistics.

· Provide a list of Board Members including their professional occupation as well as their volunteer place of service in the ministry and/or church.

· Attach the ministry budget for this year and year end financial report for the last two years (if applicable).

· Outline the mission, vision, and objectives of the ministry.  Give several sentences detailing how these statements were established (i.e., written by the pastor/executive director, established in a retreat setting and adopted by the Board, etc.)

· These items should be attached to the form below and print, sign and submit to the NCM INC. Office at:

· NCM, INC.

APEX Project

12351 W. 96th Terrace, Suite 100

Lenexa, KS 66215
Consultant Request Form   (Page 2)

This form must be completed by the Church or Compassionate Ministry Center when planning to engage a consultant, using funds requested through NCM, Inc. Make sure it is signed and dated all of the individuals indicated.

	Ministry or Church  
	

	Mailing Address
	

	City, State, Zip Code
	

	Phone Contact
	

	Fax Number
	

	Person to contact
	

	Title or position
	

	Email Contact
	

	Website (if applicable)
	


Describe the community with which you work.  This can be an ethnic group or a specific community.  Limit this to 500 words or less.  Please, document your information with recent and recognized sources.
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List at least two reasons you think a consultant will be helpful, will stabilize and will increase the organizations sustainability.

	1.

	2.


Place of desired services (city, state, and specific meeting place)

	


Description of services (Attach additional sheet, if necessary.)  Give any other services you wish to see accomplished during a site visit and continued coaching.

	


 Responsible officials:

We, the undersigned support this application and will do everything possible to make this consultation a success:

	
	
	


(Signature, Executive Director)

(Date)

	
	
	

	(Signature,  Pastor)

(Date)


	
	

	
	
	


(Signature, District Superintendent)

(Date)

	APPROVAL BY NCM, INC.
	

	ASSIGNED TO CONSULTANT

(NAME AND LOCATION)
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